
Making a One Time Payment 
1. Login to your account using your email address and password.

2. Click Pay Now. If you do not see Pay Now, or you need to add a new payment method to use for 
this payment, view Adding a Payment Method for more information about adding a payment

method before proceeding.

3. Input the amount you would like

to pay in Payment Amount, and

select the payment method you

wish to use. You can also add an

extra payment amount if you

want to pre-pay for future

charges.

4. Click Next.

5. Review the payment details, check the box to accept the terms and conditions, and click Submit

Payment.



6. Once you submit your payment you will be taken to a payment confirmation page, where you

can print the payment details. You will also receive a confirmation email.




